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PGP Form Instructions for Department Chairs 

Introduction 
The Principles of Good Practice (PGP) form has been designed to be comprehensive, yet simple to complete.  Department Chairs 
only need to complete the Pedagogical Review Section on the top of page 4.  After completing that section, digitally sign the form 
and then click Email Form or save the file and email it as an attachment to online@mclennan.edu.  Before completing this form, 
please download the form to your computer, save the form, and then type your answers on the saved form. 

1. Pedagogical Review Section
This section is at the top of page 4.  The department or division chair responsible for the course should complete this section after
the Center for Teaching and Learning completes page 3.  Check the boxes as they apply to your observation of the course.

2. Department or Division Chair Comments Section
Add any comments that the dean or the instructor would find useful. 

3. Sign and Email Section
Add the date, add your digital signature, and click Email Form or save the form and send it as an attachment to
online@mclennan.edu.
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